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Registering in SkillsPass 

1. Access the OGCA landing page at https://myskillspass.com/client/msp/ogca/ or your Employer specific landing page,
if provided by your employer.

2. Select the “Register” tab.
3. Fill out the following registration form.

• Current Employer – This will link your account to your employer’s network, allowing them to see your
training records. There is also a field to add in an additional employer you would like to share your training
records with

4. When you have filled out all required fields on the registration form, select “Register.”

5. You will be prompted with the following message asking you to check your email for an email confirmation link.

https://myskillspass.com/client/msp/ogca/
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6. Once your email account is confirmed you can close the pop up above. You will be automatically navigated to the log
in page where you can enter your email and password.

Accessing the Safety Pass program 

1. After logging into SkillPass, you will be presented with two options:
• My Programs – This is where your active Safety Pass program will be listed.
• My Certificates – This is where your completed training certificate will be located.
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2. Under the “My Programs” tab, select “Start Now” on the Safety Pass program.

3. You will automatically be directed to the SkillsPass program in another browser tab or window. You will see the 14
learning modules that make up the Safety Pass program listed. To launch the first learning activity, select “Launch.”

The Safety Pass program is a “locked-step” program, meaning you must complete one learning activity to unlock 
the next module in the program. This is signified by the lock icon next to the launch buttons.  



 How-to Guide   

P a g e  | 6 

4. Your learning modules will open up in a new window. Pop up blockers will stop the course window from opening,
so please ensure these are disabled when accessing the program.

5. When a learning module is completed, you will see a green checkmark along with a percentage/grade listed next to
the completed modules. The next module in the program will be unlocked and you will see the “Launch” option
available.
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6. If you close the window containing the Safety Pass program, you will be presented with the following message.
Select “View Programs Now” to be taken back to the SkillsPass platform and view your programs.

7. After selecting “View Programs Now” you will be taken back to the SkillsPass platform page.
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Accessing your training certificates 

1. From the SkillsPass platform, select “My Certificates.”

2. This is where you will find your certificates for completed training. Select “More Details” for more details on your
training certificate.
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3. You will find more details on your completion certificate. To review the completed program or to retake the course,
select “Review Completed Program”. To download a copy of your certificate, select “Print Certificate”

4. Selecting “Print Certificate” will trigger a download of your certificate in a PDF format. You can use this file to print
your certificate, email it, save it for your records, etc.

Accessing/Sharing your QR Code 

1. When you log into SkillsPass, you will see your QR code listed at the top of the page in the box listed “All Your
Credentials – On One Card”

Your employer can scan this code to pull up a complete record of your training.  You can print this page, or you can 
right click on the QR code and save the image to your computer.  
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Need Help? Have a question? 
1. Contact us directly via: support@myskillspass.com
2. Selecting the “Help” in SkillsPass

3. Selecting “Questions” will take you to our knowledge base with articles on how to use the system.

4. Selecting “Contact Support” will open a dialog box where you can send a request in to our support team.

mailto:support@myskillspass.com
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5. The same applies when you are in taking the Safety Pass program. Select the “?” icon to access “Help” which takes
you to the knowledge base or “Support” to open the contact support dialog box seen above.
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